
















































1 

1.0 Rationale 

Riverside School Board - Policy 
Resolution EXXX-XXXXXXX

Riverside School Board believes that evaluation is a collaborative, communicative 
process that contributes to the development of competency and fosters lifelong 
learning. 

The Policy on Evaluation of Student Learning provides the framework to promote 
success for all students and to allow students to become actively involved in the 
process of their own education. It specifies the regulations for promotion 
throughout elementary and secondary school. 

The contents of this policy are based on the regulations and principles articulated 
in the Education Act (Ed. Act), the Basic School  Regulation (BSR),  the  Policy on 
the Evaluation of Learning (Ministry of Education), the Annual Directives, and the 
Teachers’ Collective Agreement in force at the time of its application. These official 
documents take precedence over the present policy. 

All legal references to the Education Act were made as it stood on February 4, 2019. 
For an up-to-date version of this document, please refer to the following website:  
http://legisquebec.gouv.qc.ca. 

2.0 Definition and Purpose 

Evaluation is not an end in itself, but rather a process that supports 
student learning. 

Evaluation is the process whereby a judgment is made on a student’s 
learning, that is, knowledge and competencies in each subject area, on 
the basis of information gathered, analyzed and interpreted, for the 
purpose of making pedagogical and, where appropriate, administrative 
decisions. (B.S.R, Section 28) 

Policy Name: Policy on Evaluation of Student Learning (Youth 
Sector) 

Policy Number: Resolution EXXX-XXXXXXXX Replacing Resolution 
Number E102-20110628 

Date Submitted to Executive: 2020-02-04 

 Consultation Period:  February 22, 2020 to April 7, 2020 extended to April 
21, 2020 and further extended to June 9, 2020 

Date Received at Council: 2020-02-18 

Date Approved by Council: 

http://legisquebec.gouv.qc.ca/
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Students do not learn in order to be evaluated: they are evaluated so 
that they can learn more effectively. (Ministry of Education Policy on 
the Evaluation of Learning, p.12) 

 

[Evaluation] must allow all students to pursue their learning according 
to their individual characteristics, aptitudes, aspirations without any 
lowering of educational standards. (Ministry of Education Policy on the 
Evaluation of Learning, p.14) 

 

3.1 Orientation 

Evaluation: 

 supports learning by providing ongoing feedback to students; 

 acknowledges achievement through recognition of competency development; 

 is considered an integral component of the learning process; 

 is based on the teacher’s professional judgment carried out in a collaborative 
manner; 

 respects differences in learning whereby conditions may be adapted for certain 
students; 

 conforms with Ministry programs of study and is enhanced through 
understanding by stakeholders (students, teachers, administrators, 
parents/guardians) of the documents outlined in Section 1, paragraph 3; 

 takes into account the respective responsibilities of all stakeholders and 
increases the focus on collaboration and teamwork among those working with 
students; 

 recognizes that students take an active  role in all components of their 
learning process, including evaluating their learning, thereby increasing their 
understanding and accountability. 

While behaviour may interfere with or support learning, it is not considered in the 
assessment of competency development unless it is directly connected to the 
demonstration of the competency. Behaviour unrelated to competency development is 
addressed through other venues than evaluation and reporting of competency. 

 

4.1 Process of Evaluation 
 

The process of evaluation of learning includes the following components: 

 Planning – establishing the goal of evaluation, choosing the means, timing 
and methods; 

 Information gathering and interpretation – records are kept, observations are 
recorded over time, comparison is made on the student’s learning with what is 
expected; 

 Judgment – relies on the analysis and synthesis of the information gathered; 

 Decision/action –either pedagogical or administrative in nature.  

Communication of evaluation is a responsibility shared by all partners. The process 
includes the participation of the students, parents, teachers, school administration, 

school board and Ministry of Education.
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4.1 Responsibility of the Student 

The student has the responsibility to become actively involved in the learning 
process, including participating in the setting of their learning goals. In addition, 
the student will monitor their progress toward those goals; and evaluate their 
success in meeting the goals. The student participates in the process of 
reporting the results of the evaluation, for example, through student-led 
conferences. 

 

4.2 Responsibility of the Parent/Guardian 

The parent/guardian has the responsibility to be an active participant in the 
student’s education and to work in collaboration with the school on establishing 
a home- school partnership. The parent/guardian continuously supports their 
child’s progress in learning, reviews the communication of evaluation results 
with the student and participates in parent-teacher interviews. 

 

4.3 Responsibility of the Teacher 

The teacher ensures that the learning and evaluation goals are aligned with 
the expectations of Ministry of Education programs. 

 
The teacher is entitled (…) to select the means of evaluating the 
progress of students so as to examine and assess continually and 
periodically the needs and achievement of ob ject ives of every 
student entrusted to his care. (Ed. Act, section 19). 

 

The teacher supports learning by providing feedback on a regular basis as 
well as at strategic times, such as during and at the end of a unit of study. The 
teacher provides opportunities for students to participate in the learning 
process, including evaluation. 

 

The teacher respects differences in learning whereby conditions for evaluation 
may be adjusted for certain students and acknowledges achievement through 
recognition of competency. 

 
The teacher, working in collaboration with colleagues, uses professional 
judgment to interpret the results of assessment in an evaluation process. The 
teacher reports these results, as required, to the student, parent/guardian, 
school administration and school board, using the accepted reporting tools 
provided. 

 

4.4 Responsibility of the School Administration 

The principal ensures collaboration  within teacher teams for the evaluation 
of student learning and the reporting to parents. 

The principal is responsible  for approving, on the proposal of the 
teachers (…) the standards and procedures for the evaluation of student 
achievement, in particular, how parents are to be informed of the 
academic progress of their children, in keeping with the prescription of 
the basic school regulation and subject to examinations that may be 
imposed by the Minister or the school board. (Ed. Act, section 96.15(4)). 
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A t the beginning of the school year, the principal shall ensure that 
(…) a summary of the standards and procedures for the evaluation of 
student learning, approved by the school principal, indicating in particular 
the nature of the main evaluations and the period during which they 
are scheduled for each subject, is provided to the parents of each 
student or to the student if of full age. If during the year, significant 
adjustments are made (…) the principal will ensure that the adjustments 
are also communicated to the parents or to the student (B.S.R. Section 
20). 

 

These standards and procedures must also include an evaluation and reporting 
schedule indicating for which subjects and competencies a mark will be 
provided in each of the three terms, in keeping with the B.S.R. section 30.1 and 
the Annual Directives. 

 

4.5 Responsibility of the School Board 

The school board ensures that each school evaluates student achievement 
and administers the examinations imposed by the Ministry of Education. 

The school board may impose internal examinations in the subjects it 
determines at the end of each cycle of the elementary level and at the 
end of the first cycle of the secondary level. (Ed. Act, section 231) 

 
Riverside School Board provides the schools with the first communication 
template to be used in reporting to parents in elementary and secondary 
schools by October 15th. 

 

The board ensures that the regulations of the Ministry of Education are followed 
in each of its schools. 

 

4.6 Responsibility of the Ministry of Education 

The Ministry of Education through its Basic School Regulation may: 

 establish the rules on the evaluation of learning achievement and the 
certification of studies. (Ed. Act, section 447, 4); 

 determine the diplomas, certificates and other official attestation 
awarded by the Minister and prescribes the conditions under which 
they are to be awarded (Ed. Act, section 447, 5); 

 authorize a school board, on conditions and to the extent determined 
by the Minister, to exempt a category of students from the application 
of a provision of the basic school regulation. (Ed. Act, section 447, 10). 

 

4.7 Communicating Evaluation 

Elementary education is organized into 3 cycles of 2 years each. 
Secondary education is organized into 2 cycles; the first covers 2 
school years and the second, 3 school years. (B.S.R. Section 15) 
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Each school year is divided into 3 terms. The school provides one written 
communication and three report cards each year to the parents or, if the student 
is of full age, to the student. The dates of reporting to parents each year must 
correspond to the dates established by the Minister. The formal report card used 
for terms 1, 2 and 3, in Preschool (Kindergarten), Elementary and Secondary 
education, must be the report card and all associated procedures as are 
prescribed by the Minister. (B.S.R. Sections 29 & 30) 

 

Reporting Procedures: 

As per the Basic School Regulation, the following reporting procedures are 
obligatory: 

 

 In order to inform parents of their child’s learning and behaviour, 
the school provides o n e written communication, other than a report 
card, to the parents no later than 15 October. If the student is of full 
age, the communication is provided to the student. (B.S.R., Section 
29) 

 In order to inform a student’s parents of the student’s academic 
progress, the school provides a report card to the parents at the end 
of each of the 3 terms, in the form prescribed by the Ministry of 
Education. If the student is of full age, the report cards are provided 
to the student. 

 The Term 1 report card will be provided no later than November 
20, the Term 2 report card will be provided by March 15, and the 
Term 3 report card will be provided by July 10. (B.S.R., Section 29.1) 

 At least once a month, information is provided to the parents of a 
minor in the following cases: 

o The student’s results put him or her at risk of not obtaining the 
pass mark for the programs of studies, or, for a child in 
preschool education, when the child’s progress indicates that he 
or she will not be ready to proceed to the first grade of 
elementary school at the beginning of the following school year; 

o The student’s behaviour does not comply with the school’s rules 
of conduct; 

o An individualized education plan providing for the information 
was prepared for the student. 

The information is intended to foster collaboration between the parents 
and the school in correcting learning difficulties and behavioural 
problems as soon as they appear and, in some cases, in implementing 
an individualized education plan. (B.S.R., Section 29.2) 

 
Communications with parents may take a variety of forms, such as emails, 
parent-teacher interviews, portfolios, student-led conferences, individual 
educational plans, etc. and form an integral part of the ongoing reporting 
process. 
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Reporting on Achievement 

Information in the report card, and other reporting tools: 

 should make it possible to determine the progress made by a student with 
regard to competency development; 

 shows where a student stands in relation to the expected outcomes of 
the Québec Education Program. 

 

As  per  the  Basic  School  Regulation  ( Sections  30 to 30.3),  the  following 
reporting aspects are obligatory: 

 For preschool (5 year-old kindergarten), reporting will correspond to the 
requirements given in the Framework for the Evaluation of Learning 
established by the Minister. In terms 1 and 2, reporting will indicate the 
status of the development of the competencies in the Preschool 
Education program. In term 3, reporting will indicate the final level of 
development of the competencies. 

 For elementary and secondary education, a student’s results must 
include: 

1. A detailed result per competency for the language of instruction, 
second language and mathematics; 

2. A detailed result per component, theory and practical, for 
compulsory and elective science subjects other than 
mathematics; 

3. A subject mark for each subject and the group average. 

 At the end of the first 2 terms of the school year, the detailed result, for 
the subjects for which such results are required, are detailed only for 
the competencies or components that have been evaluated. 

 At the end of Term 3, the report card will provide results for all of the 
competencies or components of the program of studies, as well as the 
student’s final marks and the group averages. The results are based on 
the framework for evaluation of learning established by the Minister for 
each program of study. 

 The final mark per competency or component is calculated according to 
the following weighting: 20% for the first term, 20% for the second term, 
60% for the third term. 

 A student’s result for an examination set by the Minister at the end of 
cycle 3 elementary is worth 20% of the student’s final mark. 

 For all secondary programs of studies for which the Minister sets an 
examination, the minister shall take into account the summative 
evaluation of the student transmitted by the school board in a proportion 
of 50%, This is subject to validation and possible revised weighting (Ed. 
Act 470). The minister shall then certify success or failure in that 
program. 

 For secondary 4 and 5 students, official results are those provided by 
the Ministry in a transcript titled Achievement Record for Secondary 
Studies. 
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5.1 Promotion 

For elementary and secondary education, the pass mark is 60% for 
each subject. (B.S.R. Section 28.1) 

 

Rules Governing Promotion and Retention of Students 
 

Preschool (5-year-old kindergarten) 

Exceptionally, in the interest of a child who has not achieved the 
objectives of preschool education, and if there are reasonable grounds 
to believe that such a measure is necessary to foster the child’s 
academic progress, students may be retained in preschool for one 
year. This decision is made by the school principal, following a request 
with reasons, made by the  child’s parents (Ed. Act. section 96.17), 
in consultation with the school board. 

 

Elementary school 

A decision to promote a student to the next cycle shall be based on the 
student’s last report card of the last school year and on the rules 
governing promotion established by the school or the school board, 
according to their respective responsibilities. (B.S.R. section 28) 

 
Promotion occurs following 6 years in elementary school. Retention in the same grade 
level is an exceptional measure which, in the student’s interest, is applied if it is evident 
from the student’s individualized education  plan that such a measure, among all 
possible measures, is the most likely to facilitate the student’s academic progress. 
(B.S.R. Sections 13 & 13.1) 

 

Elementary Cycle 3 to Secondary School 

Under the direction of the school principal, and using the results of the student’s last 
report card of the last school year (B.S.R. Section 28), each student who is determined 
to have met the minimum expectations of the Quebec Education Program at this level 
shall be promoted to secondary school. 

 
Under the direction of the school principal, for each student who has not met the 
minimum expectations for elementary education at the end of the period fixed by the 
basic school regulation for mandatory promotion to secondary school, one of the 
following options shall be applied: 

1. The student shall be assessed for particular learning needs and a 
recommendation will be made regarding the most appropriate academic plan, 
which will then be implemented. 

2. The student shall be promoted to secondary Cycle 1 and provided with suitable 
support at this level. These support measures will be determined by the 
secondary school principal in consultation with the school board. 

3. Exceptionally, in the interest of a student and if there are reasonable grounds 
to believe that such a measure is necessary to foster the student’s academic 
progress, the student may be retained in elementary for one year. This 
decision is made by the school principal, following a request, with reasons, 
made by the child’s parents (Ed. Act. section 96.18), in consultation with the 
school board. 
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Secondary School 

Decisions and subsequent actions related to promotion or retention of a student in a 
year will be in accordance  with Ministry regulations, the provisions of this policy and the 
Rules of Academic Progress given in the school’s Local Framework for Evaluation. 

A decision to promote a student to the next cycle shall be based on the 
student’s last report card of the last school year and on the rules 
governing promotion established by the school or the school board, 
according to their respective responsibilities. (B.S.R. section 28) 

Secondary Cycle 1 

At the end of the first year of secondary school, the school principal may, 
exceptionally, in a student’s interest, allow the student to remain for a 
second year in the same class if it is evident from the student’s 
individualized education plan that such a measure is, among possible 
measures, a measure more likely to facilitate the student’s academic 
progress. (B.S.R. section 13.1) 

Under the direction of the school principal, for each student who has not met the 
minimum expectations of the Quebec Education Program Cycle 1, one of the following 
options shall be applied: 

1. The student shall be assessed for particular learning needs and a
recommendation will be made regarding the most appropriate academic
plan, which will then be implemented.

2. The student shall be promoted to secondary Cycle 2 and provided with
suitable support at this level, as determined by the school principal in
consultation with the school board.

Secondary Cycle 2 

Promotion of a student from one year to the next in Cycle 2 shall be by subject in the 
case of a student taking the general education path or the applied education path 
(B.S.R. Section 28), and in accordance with the Rules of Academic Progress given 
in the school’s Local Framework for Evaluation. 

6.0 Students with Special Needs 

Refer to the Riverside School Board Policy Concerning the Organization of 
Educational Services for Students with Handicaps and Students with Social 
Maladjustments or Learning Disabilities. 

7.0 Homeschooling 

Decisions and subsequent actions related to the evaluation of students receiving 
homeschooling will be in accordance with the Education Act, the Basic School 
Regulation, the Homeschooling Regulation and the Riverside School Board 
Homeschooling Guidelines. 
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8.0 Conclusion 

The Policy on Evaluation of Student Learning will come into force on its adoption by 

resolution of the Council of Commissioners of Riverside School Board.  
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1.  Introduction 
 

Riverside School Board’s mandate is to provide educational and pedagogical services to 
its school population.  Transportation is a complementary service that aims to facilitate 
accessibility to these programs.  As a complementary service, the amount of resources 
allocated to the transportation budget must not compromise the primary objective of the 
school board 
 
 
This Transportation Policy is adopted by Riverside School Board to establish the rules and 
procedures for the administration and operation of its transportation system.  This policy 
applies to the daily transportation, to and from school, of youth-sector students living on 
school board territory.  This may also apply to students from private institutions who are 
governed by agreements, historical or otherwise, and subject to the present policy. 
 
1.1. Legal Framework 
 
The organization of the transportation of students is regulated by the following legislation: 
the Quebec Education Act, the Transport Act, the Regulation respecting road vehicles 
used for the transportation of school children, the Highway Safety Code, and the Riverside 
School Board Policy to Maintain a Safe, Respectful and Drug-free Environment in Schools 
 
1.2. Definitions 
  
Board    Riverside School Board 

 
Parent The parent or legal guardian identified as such on the 

student’s registration form 
 

Transportation 
Department   

The Transportation Department of Riverside School 
Board 
 

RTL    Réseau de Transport de Longueuil 
 

Berline   A vehicle, normally a minivan or car, dedicated to school 
transportation 
 

Walking Distance The shortest distance from the student’s residence to the 
closest access to school property, using public roads or 
pedestrian paths. 

 
Kindergarten For the purposes of this document, Kindergarten refers 

to four-year-old and five-year-old Kindergarten. 
 

1.3 Principle Guidelines 
 
Riverside School Board organizes transportation services for its youth-sector students 
who are eligible for transportation.  The responsibility of the school board begins when the 
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student gets on the school transport and ends when they disembark.  The parents are 
responsible for the student outside of this period. Parents of students not eligible for 
transport are responsible for the safety of their child going to and from school. 
 
The transportation network is organized to provide services for the regular daily needs of 
all students who are eligible for transportation.  In consideration of the safety of students, 
transportation services are not for occasional, variable or personalized services. 
 
The student’s principle address is used to determine if the student is eligible for 
transportation.  In the case of shared custody, the parents will determine the principle 
address that will be entered in the student’s file. 
 
The Board through an agreement with Réseau de Transport de Longueuil, will organize 
public transportation for as many of its secondary students as possible. 
All students assigned to public transportation must follow the rules of the transit 
corporation serving their area.  The parents will buy the monthly pass and ID card. 
  
Given the limited financing available to operate a complex school transportation network, 
it is important that resources are used at optimum efficiency.   To that end, school boards 
may enter into agreements to share transportation when it is of mutual interest. 
 
In exceptional cases, when the regular transportation system cannot provide the service, 
particularly with regards to students with special needs, the Riverside Transportation 
Manager can make an agreement with the parent to transport his child. 
 
This Policy shall come into force on the date of its adoption by the Council of 
Commissioners of Riverside School Board. 

 
2. ELIGIBILITY FOR TRANSPORTATION 
 
2.1 Criteria for Eligibility  
 
A student is deemed in-zone to a school when his principle address is within a 
geographical attendance zone as defined in the Board’s “Planning for Our Schools” 
document.  A student is deemed out-of-zone to a school when his principle address is 
outside the attendance zone.  If parents choose an out-of-zone school for their child, no 
transportation is provided: 
 
Transportation will be provided to in-zone students who meet the following conditions of 
eligibility: 

a) kindergarten students who reside at a walking distance of 0.8 km or more from 
the school they attend; 
 

b) elementary students who reside at a walking distance of 1.6 km or more from 
the school they attend; 
 

c) secondary students who reside at a walking distance of 2.0 km or more from 
the school they attend. 
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The walking distance is determined by the shortest distance, using public roads or 
footpaths, between the student’s address and the closest access to the school property. 

 
2.2. Medical Conditions 
 
Transportation to school will be provided to students, designated by the school board, that 
need special services due to physical or intellectual handicaps.   
 
In special cases, the Board may provide transportation for students who have a certified 
medical reason that prevents them from walking to school or to a bus stop. These 
exceptions will be examined in light of the student’s capacity to participate in a physical 
education program as well as the permanence and severity of the medical condition 
described in the medical certificate provided annually by the parent to the school. 

 
Parents of a child with a physical handicap must provide help in getting the child on and 
off the vehicle. 

 
In the case of a child with a temporary medical condition, the student may be unable to 
use the regular transportation  The Board, in cooperation with the parent, will endeavour 
to provide transportation using available vehicles.  If the student requires an adapted 
vehicle and none are available, other solutions may be considered (i.e. transportation 
provided by the parent, homebound tutoring). 

 
2.3 Regional Programs  
 
Transportation is provided for students attending a regional program. 
 
2.4  Excess Student Enrolment Resulting in Student Transfer 
 
Due to a lack of space in a school at the grade level of a child, the Board may transfer a 
student to another school.  Transportation is then provided for the rest of the school year, 
after which the student returns to the in-zone school, space permitting. 
 
2.5   Zoning Change (“Grandfather” Clause) 
 
In the case where the Board redistributes the students among the schools and changes 
the geographical zone assigned to each school, a student’s status may change to out-of-
zone.  A ‘grandfather’ clause is a provision in which an old rule continues to apply to some 
existing situations while a new rule will apply to all future cases.  In this situation, the 
‘grandfather’ clause will apply to continue transportation to certain students who began 
their studies at their in-zone school but, due to a zoning change, their status changed to 
out-of-zone.  The Grandfather Clause is described the Planning for Our Schools 
document, produced annually. 

 
2.6 Interboard Agreements  

 
In certain cases, the Board cannot provide pedagogical services locally and must refer the 
students to specialized schools. In most cases, these schools are situated on the island 



Riverside School Board 
 
 

  Page 5 of 13 

of Montreal. If public transportation is not available or if a students is deemed incapable 
of using it, the school board provides transportation.  If the student uses public 
transportation, the Board will reimburse a portion of the bus pass and identity card, using 
the current reimbursement terms. 
 
3. SERVICE AND ORGANIZATION CRITERIA 

 
3.1. Organization of Transportation and Travel Time 

 
The school board will decide on the mode of transportation used to transport students, 
based on multiple criteria including school transportation contracts, availability of vehicles, 
delays, capacity, etc.  This means that students may travel on yellow buses, Berlines, or 
use the RTL.   
 
When possible and under normal conditions, the travel time for a student should not 
exceed 75 minutes.  This remains an objective and should not be considered an obligation 
or commitment. 

 
3.2. Bus Stops for School Buses  

 
Because the Board cannot pick up every child at their home, bus stops are normally placed 
at street intersections.  It is the responsibility of the parent to supervise their child at the 
bus stop to ensure their safety. 
 

a) Kindergarten students may be required to walk up to a maximum of 0.4 km from 
the nearest point of access of their property to their bus stop. 

 
Elementary and secondary students may be required to walk up to a maximum of 
0.8 km from the nearest point of access of their property to the bus stop. 

 
b) School bus stop locations are reviewed annually. 
 
c) The location of the bus stops will be established by the Transportation Department 

taking into consideration the safety and age of the students. 
 
d) When student enrolment changes during the school year, bus routes and bus 

stops may be added, moved, modified or eliminated. 
 
e) When a parent would like a bus stop changed, the form “Request for Change in 

Bus Stop” must be completed and handed in to the school.  The school will send 
the completed form to the Transportation Department for consideration.  The 
Transportation Department will review the request and send the answer to the 
school within a reasonable delay.  . Making a request does guarantee its approval. 
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3.3. RTL: Location of Bus Stops and Reimbursement to Parents 
 
Location of bus stops 
 
Students using public transportation must use bus stops that are already in place, 
regardless of the walking distance to the bus stop. 
 
 Reimbursement to parents 

 
 A partial reimbursement of the public transportation pass is provided to cover the 

school day usage. 
 
 All secondary students who live where RTL is the designated transportation from 

their residence to their in-zone school are reimbursed approximately 60% of the 
cost of the ten monthly passes required between September and June. This 
includes students attending an in- or out-of-zone school served by the RTL but 
excludes those who live within the 2 KM walking zone of any secondary school. 

 
 Students who attend school only part of the year will be reimbursed pro rata 

monthly basis 
 
 The reimbursement will be made in one payment for the current year during the 

month of May. 
 
 The cheque will be issued to the parent identified in the student’s record as of 

mid-February of the reimbursement year. 
 
 Amounts owed to the school the student attends or a school previously attended 

will be deducted from this reimbursement. 
 
3.4. Capacity 
 
The maximum legal capacity is as follows: 
 
Regular (yellow) school bus: 72 passengers 
Minibus:   18-30 passengers 
Berline (Minivan or car): 4 to 7 passengers depending on model of vehicle. 
     .    
On a regular school bus, the maximum capacity means that there will be 3 students per 
bench on all 24 benches.  Taking into account the size of the students, whenever possible 
the Board will try not to exceed 60 Kindergarten or elementary students per bus and 48 
secondary students per bus. 
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3.5. Second  Address – Shared Custody and Alternative Address 
 

The principle address determines the status and eligibility of transportation of the student.  
Transportation may be provided to a second address other than the principle address 
under the following conditions: 
 

a) For a shared-custody address, the parents must inform the school secretary of 
the second address, who will then modify the information in the student’s file.   

 
b) For an alternative address, a form is available from the school secretary or on  

the board website.  The parent must hand in the completed form to the school 
and the request must be approved by the Transportation Department. 

 
c) The second address must remain the same for the major portion of the school 

year. 
 
d) The second address must also meet the eligibility requirements for 

transportation. 
 
e) No change will be made on a day-to-day basis. 
 
f) No bus stops will be added nor will bus routes be extended to accommodate 

second addresses.       
 

3.6. Available Seats 
 

  Available seats give students, whether they are deemed eligible or not eligible for 
transportation, the opportunity to use school transportation and applies to students who 
are in the walking zone as well as to those who are out-of-zone to a school.   
 
A fee will be charged for an available seat. Details regarding the fees and terms are 
available on the application form. 
 
The conditions are as follows: 

a) To obtain an Available Seat, the form “Request for Available Seats” must be 
completed and signed by the parent and submitted to the school along with a 
cheque for the fee.  The form is available on the Board website or from the school 
secretary.   The school will forward the completed form to the Transportation 
Department for evaluation.  Making a request does not guarantee approval.  The 
request is only valid for the current school year. 

 
b) If the application is received by July 1st, the available seat will be ready by the first 

day of the school year.  If the application is received between July 1st and October 
5th, it will be processed by October 15th.  If the application is received after October 
5th, the processing delay will be up to 10 days.  
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c) If the number of requests exceeds the number of available seats, the school will 
recommend to the Transportation Department which students are to be 
transported according to age and distance. 

 
d)  The service is not guaranteed for the year and is subject to availability.  In the 

unlikely event that seats are required for new registrations during the year or there 
is a change in bus routes, the Transportation Department will determine which 
students will no longer have an available Seat.  The Transportation Department 
will advise the School and the parents and issue a pro-rata refund.   

 
e) There will be no bus stops added and the bus routes will not be extended or 

modified to accommodate these students. The arrival and departure time of the 
buses must be respected and will not be changed to accommodate these 
students. 

 
3.7.   Transportable items 

 
 In order to ensure the safety and protection of passengers on school buses, drivers 

must control the transport of luggage and equipment, in conformity with certain 
rules.  Article 519.8 of the “Code de la sécurité routière” (The Highway Safety 
Code) states that only hand baggage is permitted on a school bus. 

 
 As a school Board rule, acceptable hand baggage must measure no more than 65 

cm x 40 cm x 35 cm (26” x 16” x 14”). 
 

 Students must hold their bags on their laps without obstructing normal access to 
the aisle or bench. 

 
 A student may carry no more than two (2) bags on the school bus (one 

conventional schoolbag and one other). 
 
 The following items are prohibited from being transported on the bus: 

 Golf bags and equipment 

 Baseball bat 

 Musical instruments that exceed the measurements mentioned above. 

 Skateboards or scooters 

 Skates without a rigid case, or a sturdy bag and skate guards. 

 Hockey sticks and sports bags that exceed the measurements mentioned 
above. 

 Snowboards, alpine or cross-country ski equipment 

 Animals 

 Snowshoes, toboggans 

 Umbrellas unless they are collapsible 

 Construction paper that is not rolled 

 Items that pose a safety risk for students 
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 All bus drivers must strictly adhere to these guidelines.  As well, students must be 
reminded of these regulations by the school. 

 
3.8  Video Monitoring  
 
Video monitoring equipment may be used by the Transportation Department, on board the 
bus, when deemed necessary, to ensure the safe transportation of students.  All other 
forms of photography and video monitoring are prohibited.  
 
3.9 Daycare 

 
a) Students registered in daycare do not relinquish their transportation eligibility if 

they require bussing later during the year. 
 
b) In the best interests of the child, if there is a change to the schedule of the child 

taking the bus, the parent must notify the school at least one week in advance.   
 
c) The school will not accept requests for changes to the daily schedule of the 

student except in the case of an emergency. 
 

3.10 Passe-partout 
 
Parents of these students must provide transportation.  

 
3.11 Student Transfers Resulting from Application of Policy to Maintain a Safe, 

Healthy and Drug-free School 

Under specific conditions as outlined in the ‘Policy to Maintain a Safe, Respectful, and 
Drug-Free Environment in Schools’, the Director General can transfer a student to another 
Riverside school. Neither transportation nor public transportation reimbursement is 
provided.  Some situations are dealt with on a case by case basis by the Director General.  
The parent will assume additional costs for transportation.   If the student was eligible for 
the public transportation reimbursement and is transferred during the year, the parent will 
receive the public transportation reimbursement for the period of time up to the time of 
transfer.  
 
3.12 SCHOOL CLOSURES 
 
Due to exceptional circumstances it may happen that some or all schools may be 
temporarily closed during a regular school day.  (Bad weather conditions, poor driving 
conditions, or other).  Only the Director General or his delegate has the authority to close 
one or more schools when circumstances warrant it. 
 
When possible, the decision to close some or all schools will be made before 6:15 a.m.  
The information will be posted on the school board website and Facebook page.  
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4.0 Bus Safety Code of Conduct 
 

 Students are expected to behave in a responsible manner at all times.  Common 
courtesy, good manners and mutual respect, as well as accountability and 
responsibility, are an integral part of youth education. 

 
 Student behaviour on the bus is addressed by the school administration.  A 

disciplinary guideline is provided to the schools for their consideration. 
 

 The Board must ensure safe and secure transportation for all students. 
 

 The students must comply with the behaviour code stated in Roles & 
Responsibilities (Section 5) and any rules included in the school’s code of conduct 

 
 The bus driver and/or transport company will report a student’s problematic 

behaviour to the school using the standard bus report form. 
 

 The school administrator has the authority to deal with student behaviour in the 
manner that he deems necessary.  When appropriate, the principle of progressive 
disciplinary action is applied. 

 
 The school deals with the student according to its code of conduct and the 

particular needs of the student. 
 

 Students should be made aware that their inappropriate behaviour might lead to a 
suspension of transportation services.  The following steps are recommended: 

 The driver asks the student to correct his behaviour. 

 If the behaviour persists, the driver makes a first written report that is sent to 
the school.  A school administrator discusses the report with the student.  The 
date should be logged for future reference. 

 If the behaviour persists, the driver makes a second written report.  The school 
administrator notifies the parents either by phone or letter.  In the case of a 
verbal notice, the date and name of the parent spoken to should be logged for 
future reference. 

 If the behaviour still persists, the driver makes a third written report.  The school 
administrator normally notifies the parents of a suspension from the bus for a 
few days and if required holds a meeting with the parents. 

 Subsequent events reported by the driver should entail progressively longer 
suspensions, which could include an indefinite suspension.  Parents should be 
met prior to a long-term or indefinite suspension. 

 
 Certain serious inappropriate behaviour can lead directly to a suspension. 

 
 Riverside School Board’s “Policy to Maintain a Safe, Respectful and Drug-Free 

Environment in Schools” applies to all transportation. 
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 Students transported by Réseau de transport de Longueuil (RTL) are subject to 
the RTL code of conduct. 

 
 The school should contact the Transportation Department or the RTL supervisor 

when issues are related to the bus driver. 
 

 The school administrator may discuss specific student problems with the 
Transportation Manager in order to arrive at a fair resolution. 

 
5.   ROLES AND RESPONSIBILITIES 
 
  The Transportation Department shall: 

 establish eligibility for transportation; 
 ensure that all contractual obligations are fulfilled; 
 establish all bus routes, bus stops and schedules; 
 ensure adequate space on all buses for students travelling to and from schools; 
 assist the school administration, bus drivers, parents and others with solutions to 

problems occurring on vehicles or at bus stops; 
 promote student safety through student and parent awareness of transportation 

policies and procedures. 
 
  Transportation contractors shall: 

 provide contracted services to the Board; 
 ensure that each driver hired is qualified and properly licensed before allowing him 

or her to drive a vehicle under contract with the Board; 
 follow through on all concerns received from the school or Transportation 

Department; 
 advise the Transportation Department and the schools immediately of all accidents 

involving vehicles under contract; 
 inform the drivers of the transportation policies and procedures of the Board; 
 advise drivers to return a kindergarten student to the school if there is nobody at 

the bus stop to meet him or her; 
 assist and co-operate fully with the Transportation Department in all matters 

pertaining to driver discipline; 
 maintain vehicle cleanliness inside and out at all times; 
 maintain and repair all vehicles as required by provincial regulation and as 

stipulated in the contract; 
 forward recommendations from the drivers regarding matters of safety to the 

Transportation Department. 
 
The driver shall: 

 respect the scheduled times, routes, and stop locations determined by the Board; 
 not arrive unnecessarily early at school; 
 whenever feasible, turn engine off when waiting at school; 
 report all accidents  and injuries immediately and follow-up with a written report. 
 keep a copy of the bus route on the bus at all times; 
 respect all laws regulating the driving of a school bus as stipulated by the provincial 

highway code; 
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 drive in a manner that ensures the safety of all passengers; 
 make recommendations regarding the safety of students to the bus contractor in 

conjunction with the school administration; 
 maintain discipline on the school bus;  
 report all behaviour problems to the school administrator using established 

procedures; 
 return a kindergarten  student to the school if there is nobody at the bus stop to 

meet him or her; 
 not refuse, on his own authority, to transport students identified by the Board. 

 
The school administration shall: 

 ensure that all information on students is current and that all new registrations, 
changes and/or deletions are promptly updated in the GPI system; 

 supervise the arrival and the departure of school buses; 
 advise parents that bus drivers will return a kindergarten student to the school if 

there is nobody at the bus stop to meet him or her; 
 discipline students who violate the rules; 
 inform the Transportation Department of concerns and suggestions for 

improvement; 
 forward to the Transportation Department all requests for transportation services; 
 ensure that the Transportation Policy of the Board are communicated to students 

and parents;  
 inform the parent of a ‘transferred’ student (transferred for reasons of over-

crowding) that transportation to the other school is valid only for the period of time 
that the student is transferred.  When the student is transferred back to their zoned 
school, transportation resumes to that school. 

 
Students shall: 

 use only the bus they are assigned; 
 respect the authority of the driver; 
 refrain from the use of profane or obscene language or discriminatory remarks; 
 be at the bus stop ahead of time (10 minutes); 
 stay well clear of a moving bus and wait until it comes to a full stop before 

approaching; 
 line up in single file when boarding a bus and then move to the rear and take a 

seat; 
 remain seated, talk quietly, and not eat or drink on the bus; 
 not engage in anti-social behaviour such as spitting, littering, fighting, etc.; 
 avoid shoving, pushing, etc., especially when boarding or leaving the bus; 
 never place head or arms out of bus windows; 
 use the emergency exits in an emergency only; 
 not tamper with any bus equipment or mechanism; 
 not distract the driver by conversing with him or by misbehaving; 
 not throw anything inside the bus or out of the windows; 
 respect the no smoking rule on school buses; 
 not use any alcohol or drugs; 
 assume the cost of repairs for damages for which they have been deemed 

responsible; 
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 wait until the bus comes to a complete stop before leaving their seats and descend
in a single file;

 walk a safe distance away from the bus, so that the driver can see them and know
that they are safe;

 where applicable, always cross in front of the bus while lights are flashing and
always proceed with utmost caution, in full view of the driver;

 use only assigned seat, if, for disciplinary or safety reasons, the bus driver deems
this measure to be necessary;

 obey the driver’s instructions at all times;
 identify themselves correctly, by name, upon the request of the driver;
 follow the rules concerning the carrying of equipment as stipulated in Section 3.7.
 not use any form of photography or video monitoring on or around the school bus.

The parents shall: 
 review with their children the safety procedures and rules of conduct contained in

the information provided by the Board or in the school’s code of conduct;
 inform the school of any changes in personal information i.e. home address,

alternate address, telephone number, etc;
 forward to the school administration all requests concerning transportation

services;
 assume all costs for wilful damage done by their child to the school bus or property

of others;
 be responsible for the supervision of their children at the bus stop, as well as

between home and the bus stop;
 ensure that the child is at the bus stop 10 minutes before the bus is to arrive;
 have a back-up plan in the event that the child misses the bus or if the bus does

not arrive.

The private schools shall: 
 in early May, provide the Board with an up to date list of students to be

transported for the following year;
 update promptly all registrations, changes and deletions of the student list with

the Transportation Department;
 inform parents of their child’s bus route and rules of behaviour at the start of the

year;
 deal with parental concerns;
 communicate any problems to the Transportation Department;
 support the Transportation Department in applying its policy and procedures;
 not modify its school hours without an agreement with the Transportation

Department;
 pay promptly all sums owed to the Board.



ÉCOLE PRIMAIRE INTERNATIONALE GREENFIELD PARK/ 

GREENFIELD PARK PRIMARY INTERNATIONAL 
Calendrier scolaire 2020-2021 / School Calendar 2020-2021 

         July 2020  August 2020        September 2020 

S M T W T F S S M T W T F S S M T W T F S 

1 2 3 4 1 1 2 3 4 5 

5 6 7 8 9 10 11 2 3 4 5 6 7 8 6 7 8 9 10 11 12 

12 13 14 15 16 17 18 9 10 11 12 13 14 15 13 14 15 16 17 18 19 

19 20 21 22 23 24 25 16 17 18 19 20 21 22 20 21 22 23 24 25 26 

26 27 28 29 30 31 23 24 25 26 27 28 29 27 28 29 30 

30 31 

 October 2020        November 2020  December 2020 

S M T W T F S S M T W T F S S M T W T F S 

1 2 3 1 2 3 4 5 6 7 1 2 3 4 5 

4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 8 9 10 11 12 

11 12 13 14 15 16 17 15 16 17 18 19 20 21 13 14 15 16 17 18 19 

18 19 20 21 22 23 24 22 23 24 25 26 27 28 20 21 22 23 24 25 26 

25 26 27 28 29 30 31 29 30 27 28 29 30 31 

       January 2021       February 2021         March 2021 

S M T W T F S S M T W T F S S M T W T F   S 

1 2 1 2 3 4 5 6 1 2 3 4 5 6 

3 4 5 6 7 8 9 7 8 9 10 11 12 13 7 8 9 10 11 12 13 

10 11 12 13 14 15 16 14 15 16 17 18 19 20 14 15) 16 17 18 19 20 

17 18 19 20 21 22 23 21 22 23 24 25 26 27 21 22 23 24 25 26 27 

24 25 26 27 28 29 30 28 28 29 30 31 

31 

         April 2021       May 2021   June 2021 

S M T W T F S S M   T W T F S S M T W T F S 

1 2 3 1 1 2 3 4 5 

4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 

18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 

25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 

30 31 

  Congés / holidays 

Journées pédagogiques / 

Pedagogical days 

Journées pédagogiques 

conditionnelles / 

Conditional ped. days 

2 Pédagogique au niveau de 

l’école /16 oct & 4 jan. 

2 School-level ped. day / 

Oct. 16 & Jan. 4 

NB

Communication écrite / 

Written communication 

Au plus tard le 

At the latest by  

Étapes / Terms – No. 

Days/jours 

1. 6 novembre/November 6 - 44

2. 19 février/February 19 - 60

3. 23 juin/June 23 - 77

Journées pédagogiques / 

Pedagogical days 

16 fixes / fixed 

2   au niveau de l’école – 

     16 oct.2020 & 4 jan.2021 

     School-level  Oct. 16 2020 & 

     Jan.4 2021 

2   conditionnelles / conditional 
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ACCESS Draft calendar 2020- 2021 Version J2 

COMMISSION SCOLAIRE RIVERSIDE / RIVERSIDE SCHOOL BOARD 
Calendrier scolaire 2020-2021 / School Calendar 2020-2021 

Formation générale des adultes et formation professionelle/ Adult General Education and Vocational Training 

         July 2020  August 2020        September 2020 

S M T W T F S S M T W T F S S M T W T F S 

1 2 3 4 1 1 2 3 4 5 

5 6 7 8 9 10 11 2 3 4 5 6 7 8 6 7 8 9 10 11 12 

12 13 14 15 16 17 18 9 10 11 12 13 14 15 13 14 15 16 17 18 19 

19 20 21 22 23 24 25 16 17 18 19 20 21 22 20 21 22 23 24 25 26 

26 27 28 29 30 31 23 24 25 26 27 28 29 27 28 29 30 

30    31 

 October 2020        November 2020  December 2020 

S M T W T F S S M T W T F S S M T W T F S 

1 2 3 1 2 3 4 5 6 7 1 2 3 4 5 

4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 8 9 10 11 12 

11 12 13 14 15 16 17 15 16 17 18 19 20 21 13 14 15 16 17 18 19 

18 19 20 21 22 23 24 22 23 24 25 26 27 28 20 21 22 23 24 25 26 

25 26 27 28 29 30 31 29 30 27 28 29 30 31 

       January 2021       February 2021         March 2021 

S M T W T F S S M T W T F S S M T W T F   S 

1 2 1 2 3 4 5 6 1 2 3 4 5 6 

3 4 5 6 7 8 9 7 8 9 10 11 12 13 7 8 9 10 11 12 13 

10 11 12 13 14 15 16 14 15 16 17 18 19 20 14 15 16 17 18 19 20 

17 18 19 20 21 22 23 21 22 23 24 25 26 27 21 22 23 24 25 26 27 

24 25 26 27 28 29 30 28 28 29 30 31 

31 

         April 2021       May 2021   June 2021 

S M T W T F S S M   T W T F S S M T W T F S 

1 2 3 1 1 2 3 4 5 

4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 

18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25       26 

25 26 27 28 29 30 23 24 25 26 27 28 29 27 28 29 30 

30 31 

  Congés / Holidays 

4 Journées andragogiques (FGA/FP) 

4 Andragogical days (AGE/VT) 

  5 Journées andragogiques (FP) 

5 Andragogical days (VT) 

  5 Journées andragogiques (FGA) 

5  Andragogical days (AGE) 

 1 Journées andragogiques mobiles 

 1 Moveable andragogical days 

Année scolaire/ School year 

Formation générale des adultes 

Adult General Education 

Semestre été / Summer Semester 

2 juillet 2020 au 29 juillet 2020

July 2, 2020 to July 29, 2020

Semestre automne / Fall Semester 

21 août 2020 au 25 janvier 2021 

August 21, 2020 to January 25, 2021 

Semestre hiver / Winter Semester 

26 janvier 2021 au 25 juin 2021 

January 26, 2021 to June 25, 2021 

Formation profesionelle/ 

Vocational Training 

31 juillet 2020 au 25 juin 2021 

July 31, 2020 to June 25, 2021 
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Riverside School Board 

Council of Commissioners 

Resolution BXXX-20200609 

Calendar of Regular Meeting Dates for 2020-2021 

Meetings begin at 7:30 p.m. 

Day Month Year Location 

15 September 2020 Administration Centre 

10* November 2020 Administration Centre 

15 December 2020 Administration Centre 

16 February 2021 Administration Centre 

16 March 2021 Administration Centre 

20 April 2021 Administration Centre 

  25** May 2021 Administration Centre 

15 June 2021 Administration Centre 

* Exceptionally held on November 10, 2020 as per Bill 40
** Exceptionally held on the 4th Tuesday 

Administration Centre 
7525, chemin de Chambly 
St. Hubert    
J3Y 0N7 

Adopted by the Council of Commissioners on XXXX 
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